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Speaker’s Proposal Form 


I.  Introduction:  


The Speaker’s Proposal Form is fillable electronically, and it illustrates the background of the Speaker or Presenter, topic title, descriptive content, and objectives of the Agenda for this session.  ARA is a professional organization.
II. Instruction:

a. Please submit completed Form as instructed below, all cells are expandable. 
b. Logistics considerations require that the Proposal must be received not 
    later than 120 days prior to the actual event.
c. Completed document must be returned via email as an attachment with 

    electronic signature

d. Completed document with handwritten signature must be returned via fax 

    # (480) 383-6131
e. For any additional concerns or inquiries please contact Education Committee
III. Proposal:

	Proposed Topic Title

>>>>>>>>>>>>>>>>>>>>>>>
	


IV. CONTENT SUMMARY: (Must provide 75 words or less within the expandable cell below)

	


V. Identify below the top 3 learning objectives from the proposed presentation:

	1
	

	2
	

	3
	


VI. Indicate below which statement best describes the level of knowledge that    

    attendees should have to benefit from your proposed presentation. Put [x].
	
	Basic – requires no previous knowledge on the subject matter

	
	Intermediate – requires basic knowledge and some experience 

	
	Advanced – requires considerable working knowledge and experience 


VII. Identify the Presenter(s) Information:

	Main Presenter
	Full Name

Name on Badge
Position

Profl Designation

Company Name
Company Address

Contact Phone

Cellular Phone

Fax Number

e-mail address

Biography**

Copy must be sent along with the proposal



	Co-Presenter
	Full Name

Name on Badge
Position

Profl Designation

Company Name
Company Address

Contact Phone

Cellular Phone

Fax Number

e-mail address

Biography**

Copy must be sent along with the proposal




VIII. Additional Requirements of Proposed Presentation:
1. Presentation must be in Power Point

2. Submit actual presentation 90 days prior to the event

3. Ability to provide hard copies of the presentation for attendees to keep 
4. Actual number of attendees will be notified to the Presenter/Speaker at least 3-5 days before the event
5. Complete item IX for the request of equipment(s) needed for the presentation
6. Copy of Speaker’s Professional Biographical** Information
IX. Request for Equipment(s) for the Presentation: (Please list below)

	1
	

	2
	

	3
	


X. Submission of Proposal:
1. Please submit  completed Proposal Form via email to: 
            Attention: Education Committee Chair 

           c/o Juntee Terrenal, MA, GMS, 
           e-mail: juntee@jntconsulting.com
XI. Contact for any additional inquiry:
     Education Committee:
     Chair:
Juntee Terrenal, MA, GMS, Education Director
            
e-mail: juntee@jntconsulting.com

           Phone: (480) 235-6531

                       Fax    : (480) 383-6131

XII. Approval of Proposed Presentation:


The Education Committee Chair will execute either of the following:

	
	1.  Revision of the content to fit for audience demographics

	
	2.  Adjustment of content to coincide with the Event’s Theme

	
	3.  Adjustment of content to obtain CRP credits for at least 2 units

	
	4.  Acceptance of the proposed presentation with logistics instruction

	
	5.  Proposed presentation not approved for not meeting business goals


XIII. Re-submission of Proposal:


Please re-submit proposal with integrated adjustments for re-consideration.

XIV. Attestation: My signature below accepts my responsibility for this engagement.
	SIGNATURE
	

	DATE
	


Education Committee (480) 235-6531

Arizona Relocation Alliance

www.azrelocationalliance.com
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